
The document you are trying to load requires Adobe Reader 8 or higher. You may not have the 
Adobe Reader installed or your viewing environment may not be properly configured to use 
Adobe Reader. 
  
For information on how to install Adobe Reader and configure your viewing environment please 
see  http://www.adobe.com/go/pdf_forms_configure.


(1)
(2)
(3)
$  
÷  
$  
Total Mo.
Cost
Mo. Copy
Volume
Cost
Per Copy
(a)  Total Monthly Maintenance
(b)  Depreciation
(c)  Supplies
$
÷
$
(1)  Paper
(2)  Toner
(3)  Other
(4)  Total  
b.  
c.  
d.  
$
$
$
$
$
$
$
COPIER  
ACCESSORIES  
$  
$  
$  
$  
$  
$  
$  
e.  
f.  
g.  
h.  
$
$
$
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
$  
(7)  PRICE  
(purchase)
(8)  MO. DEPRECIATION  
$  
(2)  ADD  
(4)  
(3)  
DATE  
1.   ORGANIZATION/INSTALLATION  
2.   LOCATION
3.   PROJECTED MONTHLY
5.   COPY SPEED
4.   COPIER/DUPLICATOR MODEL
TOTAL  
$
$  
(1)  NO. COPIES  
$  
(1)  MONTHLY RENT/LEASE  
(2)  MAINTENANCE  
(3)  SAVINGS  
(4)  PRICE  (purchase)
(5)  SAVINGS  
(6)  MONTHS TO BREAK-
TITLE  
$  
$  
9.  COMPUTED BY  (Name)
k.
Rental/Purchase Monthly Copy Cost
Computation (Total Monthly Cost ÷
Monthly Copy Volume)  
LEASE/PURCHASE ANALYSIS FOR COPYING/DUPLICATING MACHINES
hello
For use of this form, see AR 25-1; the proponent agency is DCS, G-6
Total Monthly
Rent/Lease
a.
Per Copy Cost
6.  RENTAL/LEASE
VOLUME
(5)  ACCESSORIES
DA FORM 4951, JUL 2019
APD AEM v1.00
7.  PURCHASE
NO. COPIES
a.  EQUIPMENT
b. NO.
MONTHS
c. COST
d. LESS
CREDIT
e. NET
COST
i.  
j.  
(5)  NO. COPIES  
$
(6)  Total Monthly Cost
$
$
RENT/
LEASE
PURCHASE
8.  RECOMMEND
Lease/Rental
Purchase
$
MONTHLY
MINIMUM
RENT/LEASE
@
f.
g.
(d)  Total Monthly Cost
h.  Break-Even/Pay-Back Period Computation
$
-$
=$
$
÷$
=$
-$
÷$
=$
PREVIOUS EDITION IS OBSOLETE
ADD
Copies @
Copies @
Copies @
@ 
ACCESSORIES
@ 
@ 
@ 
Total Equipment Cost
Monthly Maintenance
COPIES @
COPIES @
COPIES @
60 MONTHS
EVEN/PAYBACK
►
►
1.00
DA FORM 4951, JUL 2019
LEASE/PURCHASE ANALYSIS FOR COPYING/DUPLICATING MACHINES
APD
	enter date.: 
	row 1. column a. equipment. enter copier.: 
	row 2. column a. equipment. enter accessories 1.: 
	row 3. column a. equipment. enter accessories 2.: 
	e.number of accessories.: 
	f. enter number of accessories 2.: 
	g. enter number of accessories 3.: 
	h.enter number of accessories.: 
	row 4. column a. equipment. enter accessories 3.: 
	row 5. column a. equipment. enter accessories 4.: 
	row 6. column a. equipment. enter accessories 5.: 
	row 7. column a. equipment. enter accessories 6.: 
	1.enter organization or installation.: 
	2.enter location.: 
	3.enter projected monthly volume.: 
	5.enter copy speed.: 
	4.enter copier or duplicator model.: 
	9. enter name computed by.: 
	enter title.: 
	5a. enter total monthly maintenance amount.: 
	5b. enter depreciation amount.: 
	5c. enter supplies amount.: 
	5d. enter total monthly cost amount.: 
	7. price.purchase.enter value.: 
	equals. 8. month of depreciation. this is pre-filled from a previous section.: 
	equals. savings.this field is automatically calculated.: 
	divided by. 5. savings.this is pre-filled from a previous section.: 
	this field is automatically calculated.: 
	6. total monthly cost.this field is automatically calculated.: 
	3.cost per copy for rent or lease.this field is automatically calculated.: 
	3.cost per copy for purchases. this field is automatically calculated.: 
	divided by 60 months.: 
	total. this field is automatically calculated.: 
	total. this field is automatically calculated.: 
	total. this field is automatically calculated.: 
	enter amount per copy.: 
	2. add. enter number of copies.: 
	4.enter number of copies.: 
	3.enter number of copies.: 
	g.monthly maintenance.1. enter number of copies.: 
	enter cost.: 
	h. break even or pay back period computation.1. monthly rent or lease. enter value.: 
	minus, 2. maintenance.enter value.: 
	4. price.purchase.enter value.: 
	equals. 6. enter months to break even or payback.: 
	enter amount per copy.: 
	enter amount per copy.: 
	at. enter price of each copy.: 
	k.rental or purchase monthly copy costcomputation. total monthly cost divided monthly copy volume.1.total monthly cost for rent or lease. enter value.: 
	2.monthly copy volume for rent or lease. enter value.: 
	1.total monthly cost for purchases. enter value.: 
	2.monthly copy volume for purchases. enter value.: 
	b.add. enter number of copies 1: 
	c.enter number of copies 2.: 
	d. enter amount of copies 3.: 
	copies at.enter price of each copy.: 
	copies at.enter price of each copy.: 
	copies at.enter price of each copy.: 
	j.per copy cost.1. paper.enter cost.: 
	2. toner.enter cost.: 
	3. other.enter cost.: 
	4. total.enter cost.: 
	c. enter cost in dollars.: 
	c. enter cost in dollars.: 
	c. enter cost in dollars.: 
	enter amount per accessory.: 
	enter amount per accessory.: 
	enter amount per accessory.: 
	enter amount per accessory.: 
	b.total.this is pre-filled from a previous section: 
	c.total.enter value.: 
	d.total.enter value.: 
	enter total.: 
	enter total.: 
	enter total.: 
	enter total.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	b. enter number months in dollars.: 
	d. enter less credit in dollars.: 
	d. enter less credit in dollars.: 
	d. enter less credit in dollars.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	e. net cost. this field is automatically calculated.: 
	c. enter cost in dollars.: 
	c. enter cost in dollars.: 
	c. enter cost in dollars.: 
	c. enter cost in dollars.: 
	d. enter less credit in dollars.: 
	d. enter less credit in dollars.: 
	d. enter less credit in dollars.: 
	d. enter less credit in dollars.: 
	enter total in dollars.: 
	i.total monthly rent or lease.this field is automatically calculated.: 
	f.total equipment cost. this field is automatically calculated.: 
	6. rental or lease.a.monthly minimum rent or lease.enter number of copies.: 
	5. enter number of copies.: 
	check for purchase.: 
	8. recommend.check for lease or rental.: 



